
 

To be revised in 2017 

 

 

 

 

 

 

 

 

 

 

 

E A S T  WA I K I K I  P R I M A R Y  S C H O O L  

Phone: 9528 3000 

Fax: 9592 4030 

 

Facebook—East Waikiki 

www.eastwaikikips@wa.edu.au 

21 GIBB ROAD 

COOLOONGUP 

PERTH WA 6168 

E A S T  W A I K I K I  P R I M A R Y  S C H O O L  

 

CODE OF CONDUCT 
POLICY AND 

PROCEDURES 

Our Vision 
To be a caring community where everyone 

learns and feels valued and safe. 

 

FIRST WE REACH THEM,  
THEN WE TEACH THEM 
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To be a caring community where everyone  
learns and feels valued and safe! 

This will be achieved when staff: 
 

 Share common beliefs about learning and teaching 
 Share common beliefs about student behaviour 
 Model positive, courteous behaviours to everyone  
 Demonstrate respect, empathy and genuineness in their interactions with others 
 Understand that all staff are responsible for educating each child. 
 Encourage friendship  
 Encourage sharing, tolerance and compassion amongst all children. 
 Make plans to observe and assist children with problems 
 Maintain a busy working tone throughout the school  
 Feel valued 

This will be achieved when students: 
 

 Are engaged in their learning and try to do their best 
 Are challenged and connected to their learning 
 Feel valued 
 Want to come to school 
 Express pride in their school 
 Demonstrate and embrace the values of the Australian Curriculum and the  
        Curriculum Framework 

This will be achieved when parents: 
 

 Are involved in classroom activities 
 Are partners in their children’s learning and behaviour management 
 Participate in the school’s decision making processes 
 Opinions are sought after and valued by staff 
 Feel valued and welcome in the school 
 Want to come to school 
 Promote the school because they are proud of it 
 Develop pride in the school and the wider community  
 Speak positively about the school staff 

OUR VISION 
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OUR BELIEFS ABOUT BEHAVIOUR 

At East Waikiki our approaches to managing our  
students’ behaviour is based on the following beliefs: 

 Behaviour is learned and is acted out for a reason.  It can be changed over time 
with patience. 

 Consequences for inappropriate behaviour are consistent across the school. 
 Behaviour is modelled, both positively and negatively. 
 Positive behaviour NEEDS to be taught and modelled. 
 Clear boundaries and expectations need to be set with a consistent approach. 
 Behaviour is influenced by factors such as lifestyle, siblings and  
        environment. 
 Classrooms should provide an interesting, varied and stimulating learning environ-

ment  catering for the individual needs of all children  
 All children will misbehave at some time. 

Our Positive Behaviour in Schools — Expected Behaviours are 
explicitly taught, modelled and reviewed  

  E Equality and Fairness 
        W       Willingness to Learn 
         P         Pride in ourselves and our school 
         S         Self Control 

Our School and Classroom Rules are based upon the following 4 
Rights, shared by all: 

1. Everyone has the right to teach and learn without interruption. 
2. Everyone has the right to work in a clean and safe environment.  
3. Everyone has the right to have their personal property respected 
4. Everyone has the right to be treated courteously and respectfully. 
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The way we act and the things we do have a direct effect on the behaviour of  
our students. Therefore when managing the behaviour of students at  

East Waikiki Primary School: 

WE AGREE TO: 
 

      1. Employ positive low key behaviours of 

  •  winning students over 

  •  giving constant positive reinforcement  

  •  meeting students at the door 

  • demonstrating personal interest 

  • smiling; using humour; enthusiasm 

  • politeness 

  • using student names 
 

 2. Use a signal to begin 
  • develop a signal or routine that means ‘quiet please’ 
  • pause until silence or near silence is attained 
  • make the pause active – scan the room, move into the students. 

 

 3. Be on the alert.  Stop things before they go too far. (with-it-ness) 
  • eye contact – the look 
  • a quiet ‘no’ and nothing else 
  •  finger motions 
  • use of students’ names 
  • a shake of the head or subtle ‘cough’ 
  • model or respond to appropriate behaviour. 

 

 4. Use proximity 
  • move about the room while teaching or students are working 
  • move toward the inappropriate student 
  • avoid eye contact at this time 

 

 5. Deal with the problem not the student, 
  • deal with the objects, do not embarrass the student 

  • develop an understanding of, acknowledge for and respect of differences  
 

 6. Plan student movement (transitions). 
  • who does what by when. 

 

 7. Deal with the allies first. 
 

 8. When asking questions, signal the type of response you want. 
  • hands  • choral 
  • no hands  • tell your neighbour 
  • call out  • write it down 

 

 9. Come on back and encourage private discussion of behaviours  
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The way we act and the things we do have a direct effect on the behaviour  
of our students. Therefore when managing the behaviour of students  

at East Waikiki Primary School: 

WE AGREE TO: continued... 

 
       11.  Use planned ignore 
  
       12.  Be well prepared by: 

  providing appropriate and engaging learning opportunities that meet the 
needs of  all students 

  being in our classrooms before 8.25am each morning to greet students 
 leaving the staffroom on time so we can be at our rooms when the 

students return from recess and lunch. 
 

 13.   Maintain a positive approach 
 

14. Be forgiving 
 Use restorative justice and reflective practices 
 Employ a fresh start approach 

 

      15.    Employ fair and consistent practices 
 Establish and display clear expectations in our class 
 Be mindful and understanding of children’s backgrounds 
 Always walk our class in a quiet and orderly manner around the school 

  

 16.   Show respect 
Keep relationships and dialogue professional at all times. 

 

 17.   Keep our hands off students 
 

 18.   Carefully supervise students in our care, at all times. 
 

 19.   Follow the process for ‘managing classroom misbehaviour’.  
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When managing the behaviour of students at  
East Waikiki Primary School 

WE AGREE NOT  TO:  

      
     1.   Send children out of the class for any longer than 5 minutes 

 This is “cool off” time and such children must remain close by 
and in visual contact to ensure adequate supervision.         

  
 2.  Threaten or intimidate anyone. This includes: 

 Using putdowns and negative sarcasm 
 Losing our temper 
 Using excessive shouting / yelling 

 
      3.  Back children into corners and engage in power plays 
 
      4.  Double punish children 
 
      5.  Physically handle students except in circumstances described in 
Regulation 38 of the Education Act. 

 

Supervision of students, restraint of persons: s. 119(2)(f), 123
(1) and 244(1) 

  A member of staff of a government school may, in the 
performance of the person’s functions, take such action,  

including physical contact with a student or a student’s property, 
as is reasonable — 

 (a) to manage or care for a student; or 
 (b) to maintain or re-establish order; or 
 (c) to prevent or restrain a person from — 
 (i) placing at risk the safety of any person; or 
 (ii) damaging any property. 
 [Regulation 38 inserted in Gazette 24 Aug 2007 p. 4318.] 
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Strategies we endorse 

At East Waikiki we believe that by acting proactively, building strong  
relationships based on trust, mutual respect and honesty, and by acting in a 

fair and organized manner, we can manage our students behaviour most  
effectively. As a school we are all committed to  
implementing strategies from the following list: 

 

 Confidently using Classroom Management low key responses to  
       manage classroom routines, and swiftly and quietly deal with student  
       misbehaviour before it becomes a problem. These skills to be  
       implemented in the classroom and the playground.  
 
 The FISH philosophy underpins the positive and caring culture of the  

whole school. Posters related to the principles to be displayed in each 
class.  

 
 Following the Positive Behaviour in Schools (PBiS), program and  
       displaying the EWPS expected behavioural expectations that outline  
       our school-wide expectations .  
        
 Displaying the East Waikiki Classroom and Playground Expected  
       Behaviours Matrix, and constant modelling, teaching and reviewing 
of       
       the behaviours expected in the class and playground.  
 
 Developing informal contracts or write IEPs and IBPs for students as  
       necessary. 
 
 Using Co-operative Learning strategies. 
 
 Recommending students at behavioural or educational risk to be as-

sessed by the Learning Support Coordinator, and then ensuring that sug-
gestions and strategies put in place are followed and monitored by staff 
and administration.   

 
 Code of Conduct Policy will be revisited by staff  
        each year (best at the first development day of the year) 
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 Students are rewarded for positive behaviour using a  
range of extrinsic and intrinsic rewards. 

 

All staff MUST use the Sammy Slip reward system with children from Pre-
Primary to Year 6. Sammy Slips are given whenever expected behaviours are 
displayed by children at any area within the school. Children earn and record 
their own Slips, on the IWB until groups of 5 are earned. These are noted 
electronically, and at 25 Slips, students achieve certificates for their next  
level. Bronze, Silver and Gold medals are earned after 600 sets of Sammy 
Slips.  
 
Teachers are encouraged to ‘fit’ Sammy Slips into their own class reward  
system, (eg. in place of raffle tickets,) but MUST follow the rewards set out 
by the year level and school program. Certificates are earned, progress is en-
tered on SIS and the reward matrix  
continues across new school years.  

 Achievement Awards from Sammy Slips 
 Assembly Merit Certificates 
 End of term Faction Ice-cream 
 End of term whole school rewards. 
      

PBiS School Reward Program 

School Rewards 

At the discretion of the teacher, as the need arises and parallel to Sammy 
Slips, any form of positive reward is encouraged in individual classes. 
  
 Group Points    Raffles 
 Token economy    Stickers 
 Free time.     Showing work  
 Extra Computer time   Class certificates 
 Happy face/ sad face   Treasure box   
 Individ behaviour reward books  Class reward day  
 Class seating choices   Student of the Day   

(Definitely no lollies, sweets etc) 

Class Rewards 
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Process for Managing Classroom Misbehaviour 

 

Well-ordered classrooms and schools facilitating effective teaching and 
good behaviour management skills are necessary for teachers to  
perform the core task of improving student learning outcomes.  
Behaviour management is a crucial skill for both beginning and  

experienced teachers. 
 

 Your classroom Management process must be displayed within your class. All 
children, and parents should be aware of the steps involved in dealing with 
classroom misbehavior. 

 

 Short term recording of behaviour may be visual within the classroom setting. 
This ensures that the process is followed on a daily basis and steps are not 
skipped.  

 

 Recording and the monitoring of long-term behaviour issues should be done in 
conjunction with your Line manager, following an IBP, with parental consent. 

 

The process for managing classroom behaviour involves the following steps: 
 

 Self reflection sheets, informal contracts, behaviour charts, behaviour books and 
Individual Behaviour Plans (IBPs) can be used at the teacher’s discretion during 
this process. Parents must be informed when their child is on an informal con-
tract or IBP.  

 

 Severe behaviour at any stage can be fast tracked to the office with a RED 
NOTE . 

 

 Severe behaviour that poses a danger to the safety of adults or children should 
be immediately referred to the office using a RED CARD  

 
 

 At any stage of the process, chat to the child to restore the  
relationship, to reach agreement on appropriate behaviour and to give 

the child a chance to redeem themselves. 
    

Behaviour Management consequences, plans and processes put in place  
by the admin team are determined on a case by case basis.  
The way we manage challenging behaviours may involve 

innovative and unfamiliar strategies. 
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Process for Managing Classroom Misbehaviour 

Steps 1 & 2  
   Use Low-Key Responses and Squaring Off 

Proximity   Private Dialogue   Name    
Scan and gesture  Winning over   Signal to begin 
Planned ignore  Pause     Come on back  
Deal with the problem and not the student   Type of response  

   An informal contract or IBP can be developed for frequent ’minor’ misbehaviours    
   by a student. 
 

  Step 3 
 Verbal and written warnings “That’s 1… that’s 2… that’s 3” 
 Names can be written on a board, pegs can be moved up a stoplight chart, name 

plates can be moved along a behaviour monitoring continuum. 
 Give the student a choice. (He/She makes the choice and must follow through 

with the consequence) 
 

Step 4 
 Time-out in the class should be used at this time. (no longer than 5 mins) 
 A self reflection sheet could be used at this time. It is  important for teachers to 

follow this up with the student as soon as possible to discuss responses.   
 Informal contracts / and or goal charts may also be used. 
 Invite the student back to the lesson after 5 mins, giving a ‘winning over’ com-

ment, and assisting them in catching up with missed work. 
 

  Step 5 
 Use CMS techniques for a Power Struggle.  
 Time-out in another room (Reflection Room) should be used (No more than 15mins) 

 Self reflection (Reflection Sheet) sheet can be used at this time  
 Behaviour book or charts may be used 
 Student MUST be sent to the office with red note if they refuse to move to their 

Reflection Room. 
 Invite the student back to the lesson after 15 mins, giving a ‘winning over’ com-

ment, and assisting them in catching up with missed work. 
 

Step 6 
 Complete a Red note with the details of the continued misbehaviour.  
 Ensure the back of the note is completed. Keep in mind the wording is transferred 

word for word on SIS  
 Send the student to the office with a ‘buddy’ and the note.  
 Further consequences will be determined by a member of the Admin.  
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Process for Managing Classroom Misbehaviour cont... 

Bump 7, 8 & 9 
 Repeated misbehaviours resulting in getting to step 6, will result in individual 

intervention following the PBiS tiered system. 
 Involves reprimands, formal contracts, detentions, in-school and out of school 

suspensions, withdrawal and negotiated attendance.  
 Teachers work with admin, possibly the school psychologist, outside agen-

cies, and parents to develop plans to support and improve behaviours. 
While on duty we expect teachers to take action to protect students from the risk of 

harm. Our teachers on duty must be able to monitor activities occurring in their du-
ty area.  
 

Steps 1 & 2  
  Use Low-Key Responses  

Proximity    Sending to appropriate area 
Scan and gesture   Repetition with appropriate behaviour 
Winning over   Deal with the problem and not the student 
Private Dialogue   Reminders of appropriate behaviour 
    

  Step 3 
 Keep the child with you for a set time. Have them follow you, while you  
        disuss the misbehaviour. Let them play with the ‘promise’ they will behave. 
 Get student to pick up litter from the ground then let them play with the 

‘promise’ they will behave. 
 Talk to students involved in the issue to see if the problem can be resolved. 

Have them agree to changes (play apart, move areas) ensure all are happy 
with the decision. 

 Write this misbehaviour in the ‘white file’ from the duty bag. Complete the 
details, and tick if admin follow-up is necessary. Explain this is a last  

        warning, but there are no more consequences if behaviour improves. 
 

Step 4 
 For repeated, or extreme misbehaviour complete a red note. 
 Record all details as you experienced. 
 Send the student to the office with a ‘buddy’. 
 If 2 people seem involved send both to the office. Use your  
        discretion as to whether they need to be sent 1 or 2 mins apart. 
 If the student refuses to take the note, send it with another student. 

 
 

Process for Managing Playground Misbehaviour 
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East Waikiki Primary School Serious Offences  

 
For reasons of safety and consideration of others the following behaviours are not acceptable and 

should be referred immediately to office: 

 

1. Physical aggression where a student is hurt (can include kicking, 

punching or throwing objects with intent to hurt) 

2. Physical aggression towards a staff member 

3. Non-compliance with teacher direction 

4. Disrespectfulness to staff (can include yelling, swearing) 

5. Verbal abuse of a student—swearing and other offensive language 

6. Verbal abuse of a staff member 

7. Written abuse of a student 

8. Written abuse of a staff member 

9. Graffiti on buildings or items of school property (includes computer 

screen/savers) 

10. Deliberately breaking school property (including shrubs/trees) 

11. Deliberately breaking class or student property 

12. Stealing 

13. Accessing inappropriate websites 

14. Bullying 

15. Playing with or throwing of dangerous objects (sticks, stones etc.) 

16. Climbing of trees, buildings 

17. The use of dangerous toys 

18. Leaving the school grounds without permission 

19. Being in school buildings without teacher supervision 
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Playground Supervision 

Be visible, be vigilant and mobile!  
 

 Fluro vests must be worn when on duty. 
 Make sure that you understand the duty area you are responsible for, where the 

boundaries are and what you need to look out for. 
 

 A duty area bag must be taken out. In it is a file containing  
 yellow sick notes —  There is a first aid kit containing bandaids, Stingose,  
Savlon and rubber gloves in the bag. Sick or injured children sent to the office must 
have a medical note. 
 a playground incident sheet — to detail minor incidents.  Consequences in-
clude sitting out, walking with the teacher or rubbish duty.    
 red notes — Any serious incidents must be written up and sent to the office so 
that they can be dealt with.  
 No hat no play policy.  Children sent to the path at the back of the library to sit. 

WET WEATHER  Announced over the P.A.  Wet weather policy to be  followed. 
 
 

 
1. When the siren sounds for recess children 

should move as a class to the flagpole      
         area. Teachers are encouraged to walk their class at least to the end of the library  
         where all children can be watched to sit. 
2. During extra hot, or wet weather the undercover area can be used. 
3. There is to be no eating in transit until children sit. 
4. Duty teachers from Areas 1,2,3 and 4 to supervise. 
5. After 10 mins, a lead duty teacher blows the whistle and children raise their       
        hands to be dismissed. Teachers check for excess litter, and remind children to go           
         to the bin before playing. 
6. Teachers move to their designated duty area. Children begin playing. 
 
 

 
1.    Students eat lunch in classes. Eating routines 

and expectations should be clear.  
        No one goes to the toilet or gets a drink. When the siren rings, students are  
        allowed to leave. 
2. Teachers move to their designated duty area until the end of lunch 
3. Children who have not eaten their lunch need to move to the flagpole area to fin-

ish eating. 
4. All foods including drinks and ice creams must be consumed on the  
        grassed flagpole area. No-one should eat in the undercover area. 
5.     Duty teachers encourage children to return to class at the first siren. 

10.26 — 10.53 Recess 

12.38—1.15 Lunch 


